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	Job Description

Our whole group is committed to safeguarding and promoting the welfare of children and young adults and expects all staff and volunteers to share this commitment.

	
Post title:

Remuneration:

Hours:

Responsible to:

Start Date:

	
SENCO 

Commensurate with experience

Full Time, Permanent   

Head 

September 2026

	
Job Purpose:
	To lead, develop and manage the provision for pupils with Special Educational Needs and Disabilities (SEND) across the school, ensuring that all pupils receive appropriate support to achieve their full potential. The SENCO will ensure the school meets all statutory obligations, provides high-quality inclusive practice and supports staff, pupils and parents effectively. The role will also include targeted teaching and intervention support. 


	
Main Responsibilities:
	Strategic Leadership of SEND
· Lead and manage the school’s SEND provision in accordance with the SEND Code of Practice and relevant legislation.
· Develop and implement the school’s SEND strategy and policies.
· Promote an inclusive ethos where pupils with additional needs are supported to succeed academically and socially.
· Advise the Headmaster and Senior Leadership Team on SEND matters.
· Monitor the effectiveness of SEND provision and recommend improvements.

Identification, Assessment and Provision
· Oversee the identification and assessment of pupils with SEND.
· Maintain and regularly review the SEND Register.
· Coordinate provision for pupils with a range of learning needs and disabilities.
· Develop, implement and monitor support plans, pupil passports and intervention programmes.
· Ensure appropriate reasonable adjustments are in place for pupils.

EHCP and Statutory Responsibilities
· Manage provision for pupils with Education, Health and Care Plans (EHCPs).
· Coordinate annual reviews and statutory documentation within required timescales.
· Liaise with local authorities regarding applications, reviews and funding.
· Ensure statutory duties and compliance requirements are fully met.

Teaching and Intervention
· Deliver targeted intervention teaching in English and Mathematics where required.
· Support pupils individually or in small groups to improve progress and confidence.
· Work with classroom teachers to adapt learning and remove barriers to progress.
· Monitor the impact of interventions through assessment and review.
· Staff Support and Training
· Provide guidance and practical strategies for teachers to support pupils with SEND.
· Lead staff training on SEND, differentiation and inclusive practice.
· Support teachers in preparing appropriate classroom resources and strategies.

Parent and External Agency Liaison
· Build positive relationships with parents and carers, keeping them informed of progress and support.
· Work closely with educational psychologists, speech and language therapists, CAMHS, local authority services and other professionals.
· Attend and lead meetings relating to SEND provision.

Record Keeping and Administration
· Maintain accurate and confidential SEND records.
· Prepare reports for governors, senior leaders and external agencies as required.
· Track pupil progress and analyse SEND outcomes.
· Ensure examination access arrangements evidence is coordinated where appropriate.

Wider School Responsibilities
· Contribute to safeguarding and pastoral care across the school.
· Attend staff meetings, parents’ evenings, INSET and school events.
· Participate fully in the wider life of the school community.


	
General Teacher Specific Tasks
	
· To ensure familiarity with the contents of the Staff Handbook and take responsibility for implementing policy into practice.
· To teach in the Learning Success Department as required by the timetable, effectively planning, preparing and delivering lessons in accordance with the Code of Conduct.
· To maintain a good working knowledge of developments within specific subject areas taught.
· To provide a high quality learning experience for every student based on targets which meet with internal and external quality standards.
· To make use of all relevant data to ensure that the individual needs of students are met.
· To manage behaviour of students in and out of lessons in line with the school policy and Trinity Ethos to encourage good practice among our students with regard to punctuality, behaviour and standards of work.
· To undertake a share in the corporate responsibility for the wellbeing of students and student behaviour management, supporting all school policies relating to this and especially with regard to safeguarding and promoting the welfare of students, along with their protection.
· To participate in the School's Internal Staff Development Programme.
· To work effectively within a team context and contribute to effective working relationships within the school.
· To be a form tutor if required.


	Person Specification	

Lucton Preparatory School and Nursery is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	
	
Essential

	
Desirable
	
Method of Assessment 


	
Qualifications
	
Relevant teaching qualification including QTS 

PGCE or other relevant qualification. 


	Bachelor/Master degree
Further qualifications with regard to child protection and/or SEN.
Relevant First Aid qualification. 

	
Production of the Applicant’s certificates and Application Form. 

	
Experience:
	
Qualified and a leading practitioner in dyslexia teaching or other SEN specialism.
Experience of teaching students with SEND
	Ability to teach another subject such as English. 
	Contents of the Application Form.

Interview.

Professional references.

	
Skills:
	
An ability to communicate effectively both orally and in writing.

An ability to devise and implement a range of teaching strategies to promote learning and enjoyment of a subject. 

An ability to carry our administrative tasks accurately and efficiently to meet tight deadlines

Good IT skills and an ability to use ICT to good effect in the classroom

First class  literacy and numeracy skills.
	
Specialism for running an after-school club
	
Contents of the Application Form.

Interview.

Professional references

	
Knowledge:
	
Excellent communication and critical reflective skills, understanding the importance of listening.
Collaborative working practices developed and
demonstrable, with the ability to manage change and work under the pressure of changing circumstances. 

An approachable and supportive disposition, so that others are confident that their concerns will be heard and will receive sympathetic treatment.

Excellent interpersonal skills necessary to sustain effective relationships on behalf of the School, both internally and externally.

	
Awareness of equal opportunities issues and how they can be tackled through teaching and learning strategies and other SEN provision.
	
Contents of the Application Form

Interview

Professional references

	
Personal competencies and qualities:
	
A genuine enthusiasm for working with children and a desire to communicate this to students

A positive attitude to the use of authority and maintaining student discipline 

A commitment to overcoming barriers to learning.

An ability to inspire confidence

Being a positive role model

An ability to strike a good professional rapport with children, staff and parents

To be flexible to the needs of the students

An interest in contributing to the extracurricular life of the school

Able to work well as part of a team

Able to work on own initiative
	
	Contents of the Application Form

Interview

Professional references
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